
Adding a Title to a Document Created in Word and Saved as a PDF 
 

PDF Titles are displayed at the top of the browser window when the file is viewed in a browser, and will 
be displayed in the search results when the document comes up as a match for a search. 

 

How to Add a Title to the PDF Document 
When saving your document in Word, you have the option to select the file type to save as. When you 
select PDF, you have the option to add a Title, amongst others. 

 

 

 

 

After saving, the PDF document created from Word will retain whatever title you enter. 
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